ANNUAL MEETING MINUTES

Organization Name: Meeting Location:
Meeting Chairperson: Secretary:
Attendees:

Call to Order:

The meeting was called to order by the Chairperson at the designated location. The Chairperson confirmed that a
guorum was present and all preliminary matters were addressed.

Approval of Previous Meeting Minutes:
The minutes of the previous annual meeting were reviewed and approved by the attendees without amendment.

Reports:
President's Report:

The President presented a summary of the organization’ s activities during the past year, highlighting key
achievements, challenges, and initiatives.

Treasurer's Report:

The Treasurer provided the financial report, detailing income, expenditures, and current financial status. The
report was accepted as presented.

Elections:
Nominations were opened for the Board of Directors. The following individuals were nominated and elected by

majority vote: 1. Chairperson: 2. Vice Chairperson: 3.

Secretary: 4. Treasurer: Other Board Members:

New Business:
The following new business items were discussed and resol utions were adopted accordingly: - Item 1:

- ltem 2:

- [tem 3:




Adjournment:

There being no further business, the meeting was adjourned with thanks to all attendees.

Certification:

These minutes were prepared by the Secretary and approved by the Chairperson. They constitute atrue and accurate
record of the proceedings of the Annual Meeting.

Chair person Signature Secretary Signature
Signature: Signature:
Printed Name: Printed Name:

Date: Date:




Original source of this document:

https://docs-worklife.com/annual-meeting-minutes-template/

Did you find this template helpful?
Find more updated templates at:

https://docs-worklife.com/

View more templates

This template is intended exclusively for personal, non-commercial use.
If distributed or published, the source must be mentioned.

This template is provided for guidance only and does not constitute legal advice.
It is recommended to consult a legal professional for each specific case.


https://docs-worklife.com/annual-meeting-minutes-template/
https://docs-worklife.com/
https://docs-worklife.com/

